[Client’s Name]
[Client’s Address]
[Client’s Address]
[Client’s Phone Number]
[Date]
Via [US Mail/Fax/Email/Personal Delivery]
To: [Landlord’s Name]
[Landlord’s Address]
[Landlord’s Address]
[Landlord’s Phone number]
[Landlord’s Email/Fax if applicable]
RE: Request for Repairs due to Habitability Violations at [ADDRESS]
Dear ____________, 
I am contacting you to ask that you make the following repairs:. I told you on ________[DATE/S] about these issues, but you haven’t made any repairs yet. It is your duty to repair the rental unit. Cal. Civ. Code § 1941. Specifically, you must make sure that the rental unit has the following:
 [KEEP ONLY APPLICABLE PROVISIONS]
(1) Effective waterproofing and weather protection of roof and exterior walls, including unbroken windows and doors.    
(2) Plumbing or gas facilities that conformed to applicable law in effect at the time of installation, maintained in good working order.    
(3) A water supply approved under applicable law that is under the control of the tenant, capable of producing hot and cold running water, or a system that is under the control of the landlord, that produces hot and cold running water, furnished to appropriate fixtures, and connected to a sewage disposal system approved under applicable law.    
(4) Heating facilities … maintained in good working order.  
(5) Electrical lighting, with wiring and electrical equipment … maintained in good working order.    
(6) Building, grounds, and appurtenances at the time of the commencement of the lease or rental agreement, and all areas under control of the landlord, kept in every part clean, sanitary, and free from all accumulations of debris, filth, rubbish, garbage, rodents, and vermin.    
(7) An adequate number of appropriate receptacles for garbage and rubbish, in clean condition and good repair at the time of the commencement of the lease or rental agreement, with the landlord providing appropriate serviceable receptacles thereafter and being responsible for the clean condition and good repair of the receptacles under his or her control.    
(8) Floors, stairways, and railings maintained in good repair.    
(9) A locking mail receptacle for each residential unit in a residential hotel, as required by Section 17958.3 of the Health and Safety Code….
Cal. Civ. Code § 1941.1(a)
I ask that you complete repairs by no later than __________[CONSIDER HAB ISSUE/ DURATION OF PROBLEM] days after receiving this letter. I’ll work with you to schedule times for the repairs. Please notify me in writing 24-hours in advance any time someone plans to enter the apartment, as required by California Civil Code § 1954(d)(1).
I’d like to continue living in my home and paying my rent on time. I look forward to hearing from you soon.
Sincerely,
CLIENT
